Rules and Regulations for Highworth Cemetery
Cricklade Road, Highworth, SN6 7R)J

Introduction to the Rules and Regulations

All Local Authority managed cemeteries are subject to standards and conditions known as Cemetery Rules and Regulations.
These are designed to inform all Cemetery users of the aspect of the management of the Cemetery, and the reasonable
requirements applicable to them.

The regulations include the statutory requirements contained within the Local Government Act 1972, the Local Authorities
Cemeteries Order 1977 (LACO) and Health and Safety at Work Act, together with any other relevant legislation that governs
the service.

Highworth Town Council has prepared these regulations so that the burial ground can be a peaceful and attractive area,
showing respect to all those buried there and reserves the right to make alterations in or additions to these Rules and
Regulations.

1.  Visitors are requested to contribute to the peaceful environment that Highworth Town Council seeks to maintain in the
Cemetery by acting in a dignified and respectful manner at all times and to comply with the requirements of these
regulations and relevant terms and conditions.

In the interests of all visitors and staff, we will not permit anyone to:
= Create any disturbance
= Commit any nuisance
= |nterfere with, or act in a disrespectful manner towards any burial taking place
= |nterfere with any grave or any plants or trees
=  Play at any game or sport
=  Beintoxicated
=  Play music
= Use offensive or abusive language or assault any staff member or visitors
= Canvas or solicit ‘orders’

All persons entering the Cemetery do so at their own risk and the Council will not accept any liability for any injuries
or damage sustained by any person or their belongings.
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10.

11.

12.

13.

14.

15.

Office

Highworth Town Council offices are open Monday to Thursday 9:00am to 5.00pm and Friday 9.00am to 1.00pm for general
enquiries and appointments. Please contact the Town Clerk on 01793 762377 or admin@highworthtowncouncil.gov.uk

Cemetery

All vehicles and bicycles must be left near the entrance gates and are left at the owners’ own risk. Visitors must keep to
the drives and paths provided when visiting a grave and must refrain from touching shrubs, plants and flowers.

Dogs must remain on a lead at all times whilst within the Cemetery. Owners are responsible for picking up and disposing
of any dog waste in the general waste bins provided.

Funerals/Interments

The Cemetery will be open for interments to take place between 9am — 3pm Monday to Thursday (with winter closing at
2pm) and 9am - 10.30am on Fridays. Interment of ashes may take place as above with the exception of Fridays when
ashes interments may take place up to 11am. Interments are not permitted on Saturdays, Sundays or Public Holidays.

Notice of intention to carry out an interment must be given to Highworth Town Council at least 10 working days before the
date requested and can be initially accepted by telephone. The Notice of Interment form must be completed in full with
the correct signatures and delivered or emailed to the Highworth Town Council Office at least 7 Working days before the
proposed date of interment.

No burial, interment of ashes or installation of a memorial may be carried out without the written permission of Highworth
Town Council and the registered owner/s of the Exclusive Right of Burial of that grave/cremation plot unlessiitis to inter the
owner of the Exclusive Right.

Unless other arrangements are made with Highworth Town Council, payment for interments must be received in full at
least 5 working days before the selected date to secure the booking. Non receipt of payment may result in the delay or
cancellation of an interment.

Funerals will be received in strict rotation according to the fixed time of commencement. The time of a funeral which
arrives late or is delayed in the Cemetery will be re-arranged at the discretion of the Town Clerk.

A Certificate of Disposal issued by a Registrar or Deputy Registrar of Births and Deaths, or a Coroners Order for burial shall
be delivered to the Town Clerk or Council representative on arrival at the Cemetery. Any persons procuring a burial who
fails to deliver such certificate or order shall be required to make a written declaration in accordance with the Births and
Deaths Registration Act 1926. A person failing to comply with these requirements shall be liable to prosecution. A
certificate issued by the appropriate cremation authority will be required for the disposal of cremated remains.

All burial plots are to be prepared by a grave digger approved by the Town Clerk and organised by the Funeral Director or
family.

All cremation plots will be prepared by the Town Council and the appropriate fee will be charged at the time of the
interment booking. Plots will be dug to a double depth and once 2 sets of ashes are interred the plot is then closed.

All earthen graves are of a double depth to accommodate the interment of 2 full body burials followed by 6 double ashes
interments. A full body burial must be the 1%t interment and once an ashes interment has taken place no further body
burials may be interred.

All earthen graves must contain at least one full body burial, plots cannot be used for ashes only unless permission was
granted prior to the coming into operation of these regulations. Paperwork relating to this agreement may be requested as

evidence.

Single depth grave and cremation plots are available at the discretion of the Town Clerk and fees for the Executive Rights of
Burial will be the same as a double.
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16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

20.

30.

Only coffins, caskets or urns will be allowed in grave or cremation plots. Coffins shall be used in all graves and must bear
a name plate establishing the identity of the body contained therein. The scattering of ashes or pouring to earth is not
permitted.

The standard grave/cremation plot at Highworth Cemetery accommodates most sizes of coffin/casket. However, in the
case of a particularly large coffin or casket it may be necessary to allocate a double grave space to enable burial to take
place. This will need to be discussed at the point of enquiry and an additional charge will be payable.

The person making funeral arrangements will notify the Town Clerk in writing where the deceased suffered from a
notifiable infectious disease, as defined by the Public Health (Infectious Disease) Act 1988 and the Public Health (Control
of Diseases) Act 1988, at the time of death or if the deceased was exposed to radiation. If, in the interest of public health,
the Town Clerk so decides and directs, a body shall be taken direct to the grave.

The conduct of any funeral in the Cemetery shall be subject to the control and supervision of the Grounds Manager and
the sites of all graves will be determined by the Grounds Manager.

The person arranging a burial shall be responsible for the attendance of a minister to officiate at the burial service.

The permission of the Groundsman must be obtained before photographing a funeral procession or graveside proceedings
in the Cemetery. No photographing for commercial purposes may be carried out.

In no case shall human remains be disturbed or removed from the Cemetery without first obtaining permission from
Highworth Town Council and the necessary legal authority. For remains interred in unconsecrated ground a Ministry of
Justice ‘Licence to Remove Human Remains From the Ground’ is required or for remains interred in consecrated ground, a
‘Faculty from the Chancellor of the Diocese’.

Exhumations - In the case of a full body exhumation, the parties organising the exhumation will need to arrange and pay for
a specialised exhumation firm and for an Environmental Health Officer to be in attendance. In the case of the exhumation
of cremated remains, this will be carried out by Highworth Town Council staff. In both cases the exhumation will take
place early in the morning to ensure maximum privacy. A fee for the exhumation and associated administration costs will
be payable to Highworth Town Council.

Grave ownership - Exclusive Right of Burial (EROB)

The whole of Highworth Cemetery and each grave/cremation plot space within it is the property of Highworth Town
Council. However, Highworth Town Council grants Exclusive Rights within each grave space/cremation plot so that
individuals may decide who is buried in a particular grave/cremation plot and the details of any memorial to be installed.
As in all cemeteries, the purchase of Exclusive Right does not grant the purchaser any interest in the land as real property.

Possession of the Deed of Grant of Exclusive Right in itself does not prove ownership of the Exclusive Right. The
ownership of the Exclusive Right belongs to the purchaser as registered by Highworth Town Council at the time of the sale
or following the registered transfer of ownership.

No grave or cremation plot may be opened, no memorial or tablet may be installed or have additional work undertaken,
until written permission from the owner of the Exclusive Right is received by Highworth Town Council.

Highworth Town Council will grant the Exclusive Right of a grave/cremation plot to a maximum of two named individuals.

Itis the responsibility of the owner of the Exclusive Right to inform Highworth Town Council of any change of address
and/or of their intention to transfer ownership of the rights.

Exclusive Rights of Burial are granted for a period of 100 years after which they will return to Highworth Town Council
unless a request is made by the family to extended the right. This decision will be made at the discretion of the Town Clerk
and if agreed the term will be renewed for a further 25 years at the cost of a new Exclusive Right of Burial.

The pre-purchase of the Exclusive Right of Burial for an earthen grave is sold for a period of 100 years and can be arranged

with Highworth Town Council on a strict next available plot basis, and on payment of the appropriate fees. Pre-purchase of
cremation plots is not permitted.
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31. No burial or cremation plot may be purchased for memorial only. An interment is required in all plots before permission for
the right to erect a memorial will be granted.

32. Highworth Town Council will issue a Deed of Grant of Exclusive Rights for each grave or cremation plot together with the
associated Cemetery Rules and Regulations issued at the time. These Rules and Regulations will need to be signed and a
copy returned to Highworth Town Council. This forms the legal contract between Highworth Town Council and the
purchaser/s.

33. The purchase of a grave space in the new lawn section is conditional upon the acceptance by the purchaser of:-

a) the principle of the maintenance of the grave area as a lawn-Cemetery including the use of mechanical mowers
and other apparatus or treatment over the grass of the grave areas. With the exception of a soil border at the
memorial end, for the erection of a memorial, the remainder of the grave space will be turfed flat and will be
maintained by mechanical apparatus.

b) the Council reserves the right to operate its own maintenance programme which includes the right of the Council
to remove any dead flowers, faded or weathered artificial flowers, and any foliage from graves where, in the
opinion of the Groundsman, they are unsightly.

34. The grave spaces in the Older Part of the Cemetery are to be restricted to the following sizes: Length from headstone to
foot of grave space 6 Feet, width 2 Feet 6 Inches and a maximum of 6 Inches beyond the Headstone. The erection of any
memorial outside these limits is not permitted.

35. Transfer of an Exclusive Right - The ownership of an Exclusive Right may be transferred either during the owner’s lifetime or
after their death. Highworth Town Council can only authorise the installation of a memorial, any work to be completed on
a memorial, or any future interments in a grave or cremation plot with the written permission of the owner/s.

a) Devolution of an Exclusive Right of Burial — After the death of the owner of a grave or cremation plot, the
person claiming to be entitled to the Exclusive Right of Burial must obtain a formal transfer of ownership from
Highworth Town Council. A Grant of Probate and/or Letters of Administration will be accepted as proof of
ownership and should be sent to Highworth Town Council along with the Assent of Executor/Administrator
Form, the original Deed, and the appropriate registration fee so that proof of change in ownership may be
registered. However, if the owner has died intestate please contact Highworth Town Council for further
information on applying for a Statutory Declaration.

Whilst the Council will offer all assistance in establishing the means of transfer, responsibility remains with
the funeral arranger to have clarified this matter before the booking of an interment or an application for a
memorial.

b) Transfer of an Exclusive Right of Burial — Purchasers of the Exclusive Right of Burial shall not dispose of their
Right without the consent of the Council. Transfer of the Exclusive Right of Burial in a grave or cremation
space will not be deemed valid until such transfer has been registered and upon payment of the prescribed
fee. Please contact Highworth Town Council if you are seeking to transfer your Exclusive Right of Burial.

Memorials

36. The Exclusive Right of Burial in a grave space or cremation plot must be granted before a memorial can be erected. No
memorial can be erected before an interment has taken place.

37. The period during which permission applies to erect a memorial on a grave or cremation space will coincide with the
period of the Exclusive Right of Burial and the two periods shall expire simultaneously. The Council reserves the right to
remove any memorial on a grave/cremation plot where the Exclusive Right has expired and after 3 months to use or
dispose of the memorial in any manner, unless the Exclusive Right is renewed by the Council.

38. Memorials may only be erected/installed or removed by a BRAMM approved fitter and must be fitted to BS8415 Standards
and comply to the NAMM Code of Working.

39. Before a memorial can be erected in Highworth Cemetery, a Memorial Application Form will need to be submitted to
Highworth Town Council for approval, together with the proposed design and inscription. Any changes to a memorial,
additional inscriptions, maintenance/repairs/deep cleaning (in situ or removed) or cleaning work where the memorial is to
be removed from the Cemetery, must also be authorised via a Memorial Application Form. A Form is not required for Grave
Tending services. All fees must be paid upfront and in full before installation will be granted.

Page 4
Rules & Regulations April 2025
Approved at E&L 4 March 2025, Minute Ref: 67



40. Memorial application forms may be obtained from Highworth Town Council at either 3 Gilberts Lane, Highworth, Swindon,
SN6 7FB, on 01793 762377 or admin@highworthtowncouncil.gov.uk and on our website
www.highworthtowncouncil.gov.uk

41. Memorials must conform to the specific standards for Highworth Cemetery. These standards relate to design, size and
methods of fixing. The Highworth Town Clerk has the right to turn down any memorial application which does not conform
to these standards or is deemed inappropriate for Highworth Cemetery.

a) All memorials including vases and the bases associated with them must be natural quarried material.

b) Memorials may not be made of wood, metal, concrete or synthetic material and shall not be painted.

c) Alldowels shall follow BRAMM recommendation — Stainless Steel minimum grade A2 or A4

d) Aheadstone may not exceed 3’ (90 cm) in height and 2°6” (79 cm) in width.

e) Acremation tablet may not exceeding 12” (30cm) height, 12” (30cm) width and 12” (30cm) in depth

f)  Only a headstone memorial will be allowed on a full burial plot

g) Applications for permission to place photographs on a headstone or cremation tablet must be made to the

Town Clerk together with a copy of the intended photograph. Two photographs only are allowed on a
headstone.

42. Highworth Town Council reserves the right to refuse permission for the erection of any memorial, gravestone or tablet
which it considers not suitable for a place dedicated for the purpose of interment or is not in keeping with the
surroundings.

43. A Monumental Mason erecting a memorial in the Cemetery must inscribe, in discreet small characters, the plot number
and their name or other identifying mark on the foot of the memorial at the back so that it is visible when erected.

44. Kerb stones, chippings or any other form of edging will NOT be permitted in the new lawn section of the Cemetery.

45. In accordance with the powers and procedure set out in Article 14 of the Local Authorities Cemeteries Order 1977,
Highworth Town Council will remove any unauthorised memorials, kerbs, railings, ornamental or horticultural decoration
and may recover the cost of removal of these items from the holder of the Exclusive Right of Burial to that plot.

46. Atleast 2 workings days prior notice is required when requesting authorisation for the fixing of a memorial or the
completion of any maintenance/repair work/deep cleaning. Memorials may only be erected/installed/worked on in the
Cemetery during normal working hours following written approval by Highworth Town Council and all fees and charges
have been paid in full. Once complete, written confirmation of the installation/repair date, along with a photograph of the
finished work is to be sent to Highworth Town Council no later than 1 month after completion.

47. We request that any Stone Manson visiting the cemetery to carry out in situ memorial cleaning or grave tending services
contact Highworth Town Council beforehand to check the Cemetery diary.

48. On any earthen grave, a minimum period of 12 months must lapse between a burial and the erection of a
headstone/memorial to allow the ground to settle. For a cremation plot, a memorial may be erected 24 hours after an
interment, dependant on the Cemetery diary and with permission from the Grounds Manager.

49. Where itis necessary to remove a headstone or memorial on a purchased grave where a grave is to be re-opened,
arrangements shall be made with a Monumental Mason who shall remove it from the Cemetery. The owner of the grave
will be liable for the expense incurred and will also be responsible for the replacement of the memorial at his/her own
expense

50. No hewing or dressing of memorials will be permitted within the Cemetery and all materials shall be conveyed in such a
manner as will avoid annoyance to persons or damage to the grounds and walks. Monumental Masons must remove to a
place directed by the Groundsman, all surplus earth, refuse and materials after fixing a memorial leaving everythingin a
clean and tidy condition.

51. Highworth Town Council reserves the right to remove any memorial which either does not conform to its description on the
Memorial Application form or which is erected without the permission of Highworth Town Council. The memorial will be
retained for 3 months only, pending collection by the owner of the Exclusive Right, after which it will be disposed of if
unclaimed.
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52.

53.

54.

55.

All memorials will be included in a rolling program of Memorial Safety Testing and the Exclusive Right of Burial holder may
be required to arrange for repairs should it be identified as unsafe. Failure to do so could result in the removal of the
headstone altogether (please see 52). Highworth Town Council reserves the right to lay on the ground any headstone
which fails the safety testing and is deemed too unstable to stay upright.

The maintenance and repair of the memorial is the responsibility of the owner of the Exclusive Right. If for any reason the
memorial becomes unstable, dilapidated or is considered dangerous, Highworth Town Council reserve the right to remove
the memorial. One month’s written notice of the intention to do so will be given to the Exclusive Right owner at their last
known address. The memorial will be retained for 3 months only, pending collection by the individual concerned, after
which it will be used or dispose of by Highworth Town Council if unclaimed.

The insurance of the memorial is the responsibility of the purchaser. Highworth Town Council cannot accept responsibility
for any loss or damage to a memorial.

With the permission of Highworth Town Council, memorials in the form of benches may be placed in the Cemetery on
designated predefined sites. The Council has already agreed future siting of benches and the type to be used. Itis
therefore essential that no action be taken until written agreement has been reached with the Town Council, the
appropriate forms completed and any fees paid in full. Highworth Town Council reserves the right to relocate the bench
within the Cemetery or to remove the bench altogether should it become unsafe or beyond repair.

Fees

Fees for all Cemetery services will be determined by the Council annually and will take effect from 1st April each year. They
are available on our website at www.highworthtowncouncil.gov.uk or upon request from Highworth Town Council. The

Council reserves the right to revise all fees and charges associated with Cemetery processes at any time.

All fee may be paid either by BACS or by cheque to: Highworth Town Council, CO-OP Bank, Sort Code: 08-90-12, Account

56.

57.

58.

59.

60.

61.

62.

Number: 61580271. Please quote the invoice number when making payment or on the reverse of the cheque.

For the purposes of calculating fees, a resident is a person who at the time of death resided in the Parish of Highworth. At
the discretion of the Town Clerk, if a resident has moved away from the Parish and into care outside of Highworth within 2
years of their death, due to age or ill health, the Council will agree to consider them a resident.

Fees associated with the process of an exhumation can be very costly and are calculated on a case by case basis due to
the administration hours involved. All fees associated with Highworth Town Council will need to be received and paid in
full 5 working days before the arranged date of exhumation. Non receipt of payment may result in the delay or cancellation
of the exhumation.

Fees associated with the transfer of the Exclusive Right of Burial where a Statutory Declaration is required will be charged
at the cost of a Transfer but due to the time consuming nature of some of these cases, an additional administration cost
may also be applied. This additional administration cost will be calculated on a case by case basis by the Town Clerk.

Administration for any other requests, deemed by the Town Clerk as outside of the normal administrative processes

relating to the Cemetery, will be charged at the administration rate documented in the ‘Highworth Cemetery Fees’
(available on our website or upon request) and will be calculated on a case by case basis.

Grounds and Plot Maintenance

Highworth Town Council reserves the right to access all areas of the site to undertake maintenance and grave/cremation
plot digging operations.

The maintenance of the grounds, including the cutting of all grass areas is the responsibility of Highworth Town Council
and may only be undertaken by Highworth Town Council or their nominated agent.

No grave or grave space shall be raised above the level of the ground immediately adjoining the grave or grave space. The
owner of the grave space shall not set out and plant the grave space, but this prohibition shall not apply where permission

was granted prior to the coming into operation of these regulations.
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63.

64.

65.

66.

67.

68.

69.

70.

71.

72.

73.

74.

75.

The planting of trees, bulbs, shrubs or any plant is not allowed in any area of the Cemetery. The Council reserves the right
to cut back or remove any tree, plant or shrub or any other form of decoration planted in or placed on any grave/cremation
space before the coming into operation of these regulations.

Following a burial, the grave/cremation plot will be backfilled by the grave digger and any floral tributes placed carefully
over the area. Allfloral tributes, including plastic bases and oasis, will be removed and disposed of by Highworth Town
Council staff 14 days after the funeral if not already removed by the family.

Chippings or any other form of edging will not be permitted on any burial or cremation plot in the Cemetery unless
permission was granted prior to the coming into operation of these regulations.

Avase or plant container in stone is permitted as long as it does not extend beyond the base of the headstone or,on a
cremation plot, encroaches or overhangs the neighbouring plots.

Tokens of remembrance placed on graves or cremation plots are left at the owners risk and may not extend beyond the
base of the headstone, or on a cremation plot, encroach or overhang the neighbouring plots. Highworth Town Council
retains the authority to remove any tokens that are prohibited in the Cemetery or that have become unsightly due to
deterioration.

Highworth Town Council reserves the right to remove, without notice, any items that are placed outside of the authorised
area on a grave or cremation plot; any items they consider unsuitable or dangerous; and any item that has become
unsightly due to deterioration, unless permission was granted prior to the coming into operation of these regulations. Any
items removed which have not deteriorated will be retained at the office for 10 Working days pending collection by the
individual concerned, after which it will be disposed of if unclaimed.

All dead flowers and wreaths, garden refuse and litter must be conveyed to the nearest waste disposal bin.

Christmas wreaths may be placed on burial and cremations plots in the month of December, as long as they do not
interfere with neighbouring plots. If not removed by the family, Highworth Town Council reserves the right to remove all
Christmas wreaths and decorations on or around January 31st.

The Town Council reserves the right to level graves/cremation plots which remain raised and to infill graves/cremation
plots which are lower than the surrounding area. On some occasions a memorial/headstone may need to be removed to
allow this work to be completed. This will need to arranged and paid for by the Exclusive Right owner and arranged with a
registered BRAMM Stonemason.

In order to excavate or gain access to a grave or cremation plot, it may be necessary to temporarily place plant equipment
and excavated materials on top of adjacent plots. The period during which this may be necessary will be kept to a

minimum. Once the burial has been completed the grave will be backfilled and the surface of any adjacent grave affected
by the works will be made good.

Responsibility for loss or damage

Highworth Town Council is not liable for any damage or loss of personal property caused by third parties within Highworth
Cemetery.

Complaints

If for any reason you consider that our standards are not being met, please raise the matter in the first instance with the
Town Clerk at Highworth Town Council office on 01793 762377 or admin@highworthtowncouncil.gov.uk

Review of regulations
Any Rules and Regulations previously in force in respect of the Cemetery are hereby superseded. The Council may from
time to time make alterations in the foregoing Rules and Regulations and any Right of interment in a grave will be subject to

these Rules and Regulations and any others that may be made by the Council or any other Authority and subject also to
any present or future statutory Regulations.
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