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Highworth Town Council Notice of Interment 
 

Please note that an interment date and time cannot be confirmed until all the correct paperwork has been completed and 
payment has been received in full. For full-body burials, the Council must receive the electronic Green Burial Certificate, along 
with the Registrar's original email, or a copy of the Paper Certificate be produced on the day, at least two working days before 

the interment. Receipt of the Certificate is required for the interment to proceed. 

Deceased Details 
Surname & Title 
Mr/Mrs/Ms/Other 

 Maiden Name: 

First & Middle Names  Known As: 

Last Address 
                  Post Code:   

Date of Birth  Age  
Date of 
Death 

 

Place of Death  
                 Post Code:   

Occupation 
 (Please Circle) 

Highworth Parish Resident / Non-Resident  

 

Details of Interment 

Day Date Time 

(Please Circle)                                                   Interment of: Full Burial / Ashes / Child or Still Born infant / Body Parts 

(Please Circle) 

Lawn Grave / Cremation Plot 
(Please Circle) 

New Plot / Re-open 
(Please Circle) 

Single Depth / Double Depth 

Details For Re-Open  
Full Name & Title of 
Last Interment  

Date  Plot No. Grant No. 

Coffin/Casket Type & Material  

Size of Coffin/Casket Length: Width: Depth: 

 

Applicant Details (To be completed by Applicant not Funeral Director) 

Full Name & Title 
Mr/Mrs/Ms/Other 

 

Address & Post Code  
                   

Email Address  Telephone  

Relationship to Deceased:  Is the Applicant the Exclusive Right of Burial Owner? YES / NO 

Signature  Date  

 

To be completed by Funeral Director For Office Use: 

Name of Firm: 
 

R        
 
Purchase 
 

Interment 
 

Plot Preparation 

 

Non R  
 
£ 
 

£ 
 

£ 

 

 
Invoice No: 
 
Plot No: 
 
Burial Entry No: 

 
Address: 

 
 
Telephone: 
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EXCLUSIVE RIGHT OF BURIAL 
 

Highworth Town Council (HTC) can only authorise the opening of a purchased grave with the permission of the owner/s of 
Exclusive Rights of Burial (EROB). The owner of the EROB has an automatic right to be buried in the grave specified on the Deed 
of Grant, however, in all other cases ownership must be transferred to someone who can prove they are entitled to receive the 

ownership rights before an interment can take place. Whilst the Council will offer all assistance in establishing the means of 
transfer, responsibility remains with the funeral arranger to have clarified this matter before booking. The same applies to any 
application for a memorial or adjustments to an existing memorial. Where the owner is to be interred the EROB will need to be 

transferred before any memorial application can be made. Please contact HTC for any assistance. 
 

Please tick one of the following statements and sign below: 
 

A – New Grave/Ashes Plot 

 
I/we apply for the Exclusive Right of Burial for a period of 100 years and hereby consent to the opening of the grave for the 
purpose of the interment specified overleaf. I/We have received a copy of the Cemetery Rules and Regulations and agree to 
abide by these regulation and any Rule or Regulation which may be introduced in the future. 

 

B – First Use / Re-open Purchased Grave - Living Exclusive Right of Burial Owner/s 

 
I/we hereby consent to the opening of Plot (Plot No.) _____________________ in Highworth Cemetery, for the purpose of 
the interment specified overleaf and confirm I/we are the Registered Owner/s. 

 

C  – First Use/ Re-open  

 
As the applicant I can confirm that the opening of Plot (Plot No.) _____________________ in Highworth Cemetery is for the 
purpose of the interment of the deceased owner as specified overleaf. 
 
I understand that where the person to be buried is the deceased owner (named overleaf) no further interment or work on 
the grave space, including the installation of a memorial or work to any existing memorial, will be allowed until the necessary 
steps have been taken to register the new owner/s and the correct documentation has been supplied. 
 
Please tick one of the following statements: 

  I/we will be applying for the transfer of the Exclusive Right of Burial at a later date and will contact HTC to 
progress this process. I/we understand that no further interment or work on the grave space including memorials 
may be authorised until a living Exclusive Right of Burial holder is established. 

 I/we would like to arrange for the transfer of the Exclusive Right of Burial and can confirm that I/we are the 
Executor or Administrator of the deceased and attach a Sealed Grant of Probate and/or Letters of Administration 
as proof of ownership. 

  
I/we enclose a Sealed Grant of Probate 

 
I/we enclose Letters of Administration 

 The deceased died intestate and a Statutory Declaration will need to be completed. 
Please contact HTC for further help with the Statutory Declaration process. 

 

D  - Re-open – For any other situation not listed above 

 As the applicant I can confirm that the opening of Plot (Plot No.) _____________________ in Highworth Cemetery is for the 
purpose of the interment as specified overleaf. 
 
I/we understand that the interment overleaf cannot be confirmed or take place, or any memorial work be undertaken on 
the above plot until the Exclusive Rights of Burial are established and transferred to someone who can prove they are 
entitled to receive the ownership rights. 
 
Please contact HTC for further help with the Statutory Declaration process.  

 

The Town Clerk must be in formed in writing if the person to be interred suffered from a notifiable 
infectious disease at the time of death or was exposed to radiation. 
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In giving this authorisation, I/We take full responsibility for this action and agree to indemnify Highworth Town Council against all 
liability or claims and costs incurred, including legal fees, which may result from the opening of the grave/ashes plot and interment of 
the deceased, brought by any person, or their successors in title, claiming ownership of the grave/ashes plot. 

 

Applicant /Owner / Executor 1 Applicant /Owner / Executor 2 

Full Name & Title 
Mr/Mrs/Ms/Other 

 
Full Name & Title 
Mr/Mrs/Ms/Other 

 

Address & Post Code 

 
 
 
 
 

Address & Post Code 

 
 
 
 
 

Email Address  
 

Email Address 
 

Telephone 
 

Telephone 
 

Relationship to Deceased 
 

Relationship to Deceased 
 

Signed 
 

Signed 
 

Dated 
 

Dated 
 

 

*******IMPORTANT******** 

 

I have read, understood, and by signing below, agree to abide by the Highworth Cemetery 

Rules and Regulations outlined and issued by Highworth Town Council 1St April 2025. I 

understand that failure to comply with these rules and regulations may result in 

appropriate action being taken. 

 
Exclusive Rights Owner 1 (or Owner after transfer) Exclusive Rights Owner 2 (or Owner after transfer) 

Full Name & Title 

 

Full Name & Title 

 

Signed 

 

Signed 
 

Dated 
 

Dated 
 

 
 

Office Use – Section A Office Use – Section B, C & D 

 
Deed Of Grant No Issued: 
 
 
 
Date Issued: 
 
 
Initials: 
 
 

 
Original Documents Seen/Deed no.                                    Stat Dec Received:  
 
 
 
Date: 
 
 
Initials: 

 


