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Community Grant Funding Procedure 
 

1. Introduction: 
 
A grant is any payment made by Highworth Town Council, for a specific purpose providing 
direct community benefit, which is not directly controlled or administered by the Council. 
 
It is the Council’s Policy that grants will only be made to non-profit organisations, voluntary 
groups, charities or agencies with certain provisos, that directly benefit the people of Highworth 
Parish. The purpose of such grants is to support voluntary and community initiatives in the 
local area and to help create opportunities for residents of Highworth Parish that are not, as a 
matter of course, funded by the Council. Such awards, are in general, intended to be one-off 
donations, and they do not represent any commitment to continuous funding of projects or 
organisations. 
 
Funding is available subject to budgetary constraints. Organisations looking to apply for a 
grant from Highworth Town Council are strongly advised to read the following grant criteria to 
ensure they are eligible to apply. Applicants are also encouraged to contact the Town Council 
to discuss their project prior to applying. 
 
Applications will be determined by Full Council. Grant applications will be invited twice in the 
financial year, normally January and July. The deadline for submitting a grant application is 
one month prior to the meeting at which it will be considered (for example, consideration at 
the Full Council meeting on the 20th January will have a closing date of 20th December). 
Applicants are encouraged to attend the relevant meeting to present their project and to 
answer any questions that may arise. 
 
 

2. Eligibility: 
 

• Any charity, voluntary group or nonprofit community organisation 

• Agencies that operate within Highworth parish and are of benefit to the local 
community, with the following provisos: 
 

a. Highworth Town Council will not fund activities that it considers to be the responsibility 
of a Statutory Authority. 

b. Applications from schools for an activity that takes place within the school day will not 
be considered. 

c. Highworth Town Council will not fund activities outside its powers and functions. 
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 Conditions:  
 

• Grants will not be awarded to individuals or private sector organisations.  

• Organisations will be eligible to receive only one grant per financial year. 

• All applicants must be able to submit a copy of the group’s constitution/set of rules with 
their application which includes the aims and objectives for the group. The Council 
reserves the right to request the return of any successful grant funding if the group’s 
constitution / rules are not adhered to or statutory deadlines such as account 
submissions are not met. 

• The community group or organisation must demonstrate the level of benefit to the local 
community and be able to indicate that a large percentage of the participants are 
residents of Highworth Parish. 

• The award must be used for the purpose for which the application was made. 

• In the event the group is unable to use the award for some or all the stated purpose, 
the group must notify the Council in writing with a full explanation and all monies (or a 
proportion thereof) must be returned to Highworth Town Council. 

• Organisations must be able to submit a copy of their accounts from the previous year 
and up to date financials including income and expenditure forecasts. In the case of 
new organisations, a full budget for the proposal must be submitted. 

• All awards must be properly accounted for, and evidence of expenditure should be 
supplied as requested. An end of project form will be provided for completion to be 
returned to the Council. If Highworth Town Council is not satisfied with the 
arrangements, it reserves the right to request a refund of monies awarded. 

• Local groups which have a national umbrella or parent organisation will only be 
awarded a grant if funds are not available for a specific project from the national 
organisation or if such funds would be inadequate for the project.  In any case the 
project must be of demonstrable benefit to the residents of Highworth Parish. 

• Applicants may apply for start up funding, ad hoc running costs, and / or the purchase 
of one-off pieces of equipment for which two quotes should be provided when 
submitting the application, or funding of capital projects. A clear budget breakdown 
must be provided with each application. 

• The application form must be completed in full to be considered. Advice can be sought 
from the Town Clerk. 

• A detailed budget plan and supporting evidence for grants of £500 or over is required. 
At the discretion of the Town Clerk, a business proposal may also be required. 

• Any grant awarded must be paid into the group’s bank account, which must be in the 
same name as outlined on the group’s constitution. The group’s bank account must 
have at least two authorised representatives required to sign each cheque. All monies 
awarded shall be the responsibility of the recipient organisation.  

• A written report is to be provided to Highworth Town Council on how the money has 
been used. 

• Highworth Town Council must be credited on any publicity used to promote the 
project/activity. Acknowledgement of any grant from the Town Council should be 
published in the recipient’s annual report, website or any other literature, as 
appropriate. Highworth Town Council may ask if the mayor or another councillor can 
visit the organisation to see what the grant has been spent on. 
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WHO/WHAT WILL NOT NORMALLY BE FUNDED:  
 

• The activities of political organisations 
• The activities of religious organisations, unless they can show they operate clear and 

open community activities which do not require membership or connection to the 
organisation and that the application will be of benefit to the community 

• An organisation that discriminates on grounds of racial origin, gender, disability, age, 
(except for obvious reasons, such as becoming a member of a youth club)  

• Organisations based outside of the United Kingdom and/or who do not operate in 
Pound Sterling 

• Organisations that have a closed, or offer restricted, membership 
• Ongoing running costs, unless the applicant is a newly established organisation 

requiring start-up support 
• Salary costs will not be funded  
• Core school expenditure will not be funded  
• Any completed project 

 
Notes: 
 

• The Council’s decision on any application is final and there is no right of appeal 
• The Council reserves the right to decline any application without giving reasons for its 

decision 
• The Council may make the award of any grant subject to such additional conditions 

and requirements as it considers appropriate. In addition, the Council may decide to 
defer the application to a future meeting whilst further information is sought from the 
group 

• Account will be taken of the extent to which funding has been sought or secured from 
other sources, including the group’s own fundraising activities 

• Nothing in this policy prevents the Council from providing a grant or donation to a 
group, organisation, or project without application where the Council considers that the 
giving of such a grant or donation will bring benefits to residents of the Parish 

• Where a Member of the Council is a member of a group/organisation applying for 
funding, that Member must declare, in accordance with its Code of Conduct, an interest 
in the matter and refrain from voting 

• Any grant funding awarded does not imply that the same organisation will be supported 
in subsequent years.  However, successful applicants will not be precluded from 
applying the following year 

 
 

 
Should an application be received which does not meet this criterion, the application will be 
returned to the applicant by the Town Clerk.  
 
 


