COMMUNITY FUNDING
APPLICATION FORM

Section 1: Contact Details

Name of group/organisation applying

Applicant’s position within the
group/organisation

Contact details of person completing
the application form.

This person is responsible for:

e providing information if requested

e receiving the grant money if
awarded

e signing the grant agreement

e providing evaluation/feedback

Name

Email address

Telephone number

Postal address

Section 2: Group/Organisation Details

When was your organisation formed?

What is the nature of your
organisation?

Please provide details of your
organisation’s constitution/set of rules

Briefly explain what the
group/organisation does (e.g. youth
club, charity) & the aims/objectives

1|Page

Grant Application Form Approved Finance & General Purpose Committee Meeting

17th March 2026 — Minute Reference 88




Is your organisation VAT registered?
If so, please provide the VAT number

Is your organisation a registered
charity? If so, please provide the
registered charity number

How many people are currently Staffing

involved in the group /organisation? Paid staff = Volunteers =

Section 3: Project Information

Project Title

Brief description of the purpose for
which you are seeking grant
assistance

How will/does your project/activity
benefit the residents of Highworth
Parish?

How will the project/initiative be
promoted to raise awareness among
Highworth Parish residents?

How will the project/initiative be
implemented including ongoing
management and how success will
be measured?

Partnership Working - What other
partners are involved in the project
and what are their contributions?
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Is/will this project be open to
everyone?

What age group(s) will benefit from
the project?

Tick/indicate all that apply:
[ Jo-8 [ Jo14 [ ]1524 [ ] 2535
|:|36-50 |:| 51-65 |:| 66+ |:| All

If this application is to undertake a
new project, how have you assessed
the need for it? Please include any
appropriate evidence

Section 4: Financial Details

What is the grant amount you are
seeking from Highworth Town
Council?

Total amount applied for £

Please provide an itemised

breakdown of expected expenditure ITEM cosT
TOTAL:
ITEM COST

Please indicate which category you
believe your request for funding falls
into

Start up grant

Revenue (running costs)

One off costs (e.g. purchase of
equipment)

Capital costs (e.g. costs associated with
building projects or alterations to
premises)
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Other

TOTAL:

Is this the total cost of the project?

|:| Yes |:| No

If no, please give details of funds
raised or applied for from other
partners, agencies, groups etc:

Other funds applied for/secured (including amount):

Awarding body | Amount

Awaiting
decision/date
decision
expected

Secured

TOTAL:

Please give details of your own
fundraising efforts

Please indicate how you have
arrived at the costs. A quotation for
revenue is required. In the case of
capital projects, a minimum of two
quotes is required

Section 5: Declarations

| confirm that the details set out in
the application are, to the best of

Name
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my knowledge, correct and | will

. ) Signature
notify the council of any changes to
the information provided.
Signature of main contact person
Date form completed
Bank details (should an award be | Sort Code:

made)

Account Number:

Account Name:

Section 6: Checklist

Have you read the Guidelines? I:I Yes
L] No

Havg you qom_pleted every section |:| Yes
of this application? I:I

No
Have you enclosed the most recent |:| Yes
certified accounts I:I

No
If you are applying for capital |:| Yes
expenditure, have you included
copies of two quotations? |:| No
If you are applying for building |:| Yes
works, have you included proof of
ownership or tenure of the site and |:| No
two quotations for the work?
Have you provided a clear budget |:| Yes
breakdown and business plan (for
grants over £500) |:| No
Has the project already been |:| Yes
completed I:I

No
Have you included your group’s |:| Yes
safeguarding policy/procedure? I:I

No
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Completed forms and any supplementary sheets should be sent to:

Town Clerk Electronic copies to be sent to: -

Highworth Town Council admin@highworthtowncouncil.gov.uk

3 Gilberts Lane

Highworth

Swindon SN6 7FB For further support please call Highworth Town

Council on 01793 762377 or 763511

For office use only:
Has the form been completed in I:I Yes
full? I:I No
Does the organisation qualify for a |:| Yes
grant from Highworth Town Council I:I

No
Have they enclosed the most recent |:| Yes
certified accounts I:I

No
Have they included copies of two |:| Yes
quotations? I:I

No

Y
If they are applying for building |:| Yes
works, have they included proof of
ownership or tenure of the site and |:| No
' ?

two quotations for the work I:I N/A
Is there a clear budget breakdown |:| Yes
and business plan (for grants over
£500) [ ] No
Has the project already been |:| Yes
completed I:I

No
Has a copy of the safeguarding |:| Yes
policy/procedure been provided? I:I

No
Meeting to be considered
Has the grant application been |:| Yes
logged? |:|

No
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Grant agreed |:| Yes

|:|No

Minute reference:

Sum agreed:

Date payment made

Follow up required? |:| Yes

|:|No

Please specify: (Note: a written report is required for all
grants)

Date by which a follow up should be completed
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